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proposal/cost-proposal.aspx 
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□  Not  completing  the  Online  Representations  and  Certifications 
(ORCA) 

□  Not  completing  the  ONR  Specific  Representations  and 
Certifications  located  at 

http://www.onr.naw.mil/Contracts-Grants/submit-proDosal/ 

contracts-proposal.aspx 

□  University,  Non-Profit,  or  Large  for  Profit  entity  not  submitting  a 
Small  Business  Subcontracting  Plan  in  accordance  with  FAR 
52.219-9 
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□  Not  providing  the  applicable  Defense  Contract  Audit  Agency 
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□  Statement  of  Work  and  deliverable  not  clearly  identified 
or  clearly  defined 

□  Background,  Scope/Objective,  Requirements,  and  Deliverable 

NOTE :  The  Offeror  is  responsible  for  providing  a  Statement 
of  Work  in  accordance  with  the  Research  Opportunity  Description 
stated  in  the  BAA.  The  Statement  of  Work  will  be  incorporated  as 
an  attachment  to  the  resultant  award  without  restrictive  markings 
of  affirmation  of  non-proprietary  and  releasable  in  response  to 
Freedom  of  Information  Act  (FOIA)  requests. 
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MOST  COMMON  MISTAKES  FOUND  IN  PROPOSAL  PACKAGES 


□  Technical  Proposal  continued 

□  Does  not  provide  the  destination  for  the  deliverable 

□  Statement  of  Work  contains  acronyms  that  are  not  spelled  out 

□  Statement  of  Work  does  not  separate  the  base  from  the  option(s) 

□  Contract  Data  Requirements  List  (CDRL)  information  not  provided 
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MOST  COMMON  MISTAKES  FOUND  IN  PROPOSAL  PACKAGES 


□  Technical  Proposal  continued 

□  Assertion  of  Data  Rights 

□  DFARS  252.227-7013 

□  DFARS  252.227-7014 

□  DFARS  252.227-7018 

Note:  Clauses  may  be  accessed  at 
http://fa  rshite.hill.af.mil/VFDFARA.HTM 

□  Government  may  challenge  assertions 

□  Improper  format 

□  Do  no  properly  acknowledge  earlier  funding  of  related  research 
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MOST  COMMON  MISTAKES  FOUND  IN  PROPOSAL  PACKAGES 


□  Cost  Proposal 

□  Template  not  used  or  filled  out  correctly 

□  Total  Effort 

□  Escalation  and  Indirect  Rates 

□  Subcontractor 

□  Consultants 

□  Materials-Supplies 

□  Contractor  Acquired  Equipment 

□  Travel 

□  ODC  Details 
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MOST  COMMON  MISTAKES  FOUND  IN  PROPOSAL  PACKAGES 


□  Cost  Proposal  continued 

□  Costs  are  not  properly  separated  by  base  and  option(s) 

□  Does  not  include  detailed  (unburdened)  subcontractor  cost 
proposal 

□  Subcontractors  can  submit  their  detailed  (unburdened)  cost  proposal 
directly  to  the  Government 

□  Does  not  include  the  consulting  agreements 

□  Name 

□  Description  of  effort  to  be  performed 

□  Number  of  hours 

□  Hourly  rate 

□  Travel  costs 
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□  Not  using  the  technical  and  cost  proposal 
template 

□  Contractor  that  has  never  done  business  with 
the  government 

□Audit  can  take  up  to  60  days  or  more 

□  Subcontractors  not  submitting  their  detailed 
(unburdened)  cost  proposal 
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